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Dept. Head determines     Agency prepares     SPO Form-1 posted for 
required unique service or goods to           SPO forms for    seven (7) days on SPO 
be purchased and vendor is                          submittal to CPO                             designated website 

 Posting of Notice 
and Request For  
SOLE SOURCE, 
SPO FORM-1 

Action by 
CPO 

  
Need for service 

or goods 

ONLY SOURCE able to supply     
 

 
 
 
 
 
 

APPROVED: 
Agency issues 

contract/ 
po 

DISAPPROVED:  
Agency to use other 
source selection 
method (i.e. IFB, RFP) 

 


